
RECORD OF COMPENSATORY TIME 

 

Employee ____________________________________________________________________________ 

 

Date Earned Start Time End Time Total Hours Description/Reason 
 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 

 

Employee Signature ____________________________________________________________________ 

 

Approved by: _________________________________________________________________________ 
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